
Editing Checklist

Watch out for:

· Unnecessary and redundant words

· Passive voice

· Overused phrases

· Excessive anythings
· Poor expression

· Lucidity

· Slang

· Consistency

· Poorly conceived, long complex sentences.

· Misuse of references
Get distance from work (and thus more perspective) through:

· Setting aside for awhile.
· Editing from back to front
· Reading aloud
· Reading the manuscript very quickly
· Better yet – get someone else to read it!
